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1. OFbEM JUCIIMIIJIMHBI B 3BAYETHBIX EJUHUIIAX C YKASAHUEM KOJIMYECTBA
AKAJJEMHUYECKHUX YACOB, BBITEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYJAIOIIIUXCSA C
INPENOJABATEJIEM 1 HA CAMOCTOATEJIBHYIO PABOTY

YacoB no yuyeOHOMY IJIaHy 108
B TOM YHCIIE!
ayJUTOPHBIC 3aHATUSL 2
caMocTosTebHas paboTa 106

Pacnpe)le.neHne YacCoB THCHHUILIMHBI 110 KypcaM

Kypce 3 4
— Hroro
Bun zansatuit v PII v PII
IIpaxkTuueckue 1 1 1 1 2 2
B tom yucie B 72 72 36 36 108 108
dhopme
MIPAKT.IIOATOTOBK
u
Hroro ayn. 1 1 1 1 2 2
KonraktHas 1 1 1 1 2 2
pabora
Cawm. paboTa 71 71 35 35 106 106
Hroro 72 72 36 36 108 108
Busl KOHTPOIIS Ha Kypcax:
Jpyrue GopMbl KOHTPOJIS 3 ceMecTp

3auer ¢ oleHKOU 4 ceMecTp




2. IEJIM OCBOEHU S JUCLIUILIAHBI (MOIYJIS)

2.1 | IpOM3BOJCTBEHHON NIPAKTUKH SABIACTCSA (POPMUPOBAHIE Y OOYJAIOIINXCS HABBIKOB U OIBITA B 00IaCTH BEJCHUS
OyXrantepcKkoro ydera HCTOUHMKOB (hOpMHPOBaHUS HMYIIECTBA, BBINOJHEHUS PabOT 10 HHBEHTApPHU3allUU UMYIIECTBA U
(MHAHCOBBIX 0053aTENIBCTB OPraHU3aLMU KaK OJHUM U3 BUIOB IPO(ECCHOHAIBHOM AESTEIBHOCTH.

3. MECTO JUCHHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBI

Hukn (pazgen) OI1: | TI11.02

3.1| TpeGoBanus K npeJBapuTeJabHOI NOATOTOBKe 00y4Yaloerocs:

3.1.1 | Acropus

3.1.2 | Maremartnka

3.1.3 | MeHe{KMEHT

3.1.4 | OcHOBBI OyXTanTepcKOro ydera

3.1.5 | IIcuxomnorus oOIIEHUS

3.1.6 | CraTtuctuka

3.1.7 | buonorus

3.1.8 | Uudopmartuka

3.1.9| Ucropus

3.1.10| JIutepatypa

3.1.11 | MaremaTuka

3.1.12| O61iecTBO3HAHHE

3.1.13 | OcHOBBI 0€30IMACHOCTH KHU3HEAEATENLHOCTH

3.1.14 | dusuka

3.1.15 | ®uznueckas KyabTypa

3.1.16 | Xumus

3.1.17 | Teorpacus

3.1.18 | MHOCTpaHHBIN SA3BIK

3.1.19| Poccus - Most uctopust

3.1.20 | Pycckwuit s13b1k

3.2 | JucuumianHbl (MOTYJIH) U PAKTHKH, JJI51 KOTOPbIX OCBOEHHE TAHHOW ANCHHUIJIMHBI (MOIYJIs1) HEODOXOIUMO KaK
npeiIecTBYOIIee:

4. KOMIETEHIIY OBYYAIOIIET OCSI, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHHUS JUCIIAILIAHEI
(MO YJIsT)

IIK 2.1. : ®opMupoBaTh OyXrajarepckue NPOBOAKH 110 y4eTy HCTOYHMKOB AKTHUBOB OPraHM3allii HA OCHOBe padoyero nJjaHa
CYETOB OyXraJTepcKoro yuera;

IIK 2.4. : OrpaxxaTh B 0yXrajJTepcKuxX NpPoBOAKAX 3a4YeT U CIUCAHUE HEJ0CTAYM IeHHOCTel (peryJinpoBaTh
MHBEHTApU3aLlMOHHbIE PA3HMIIBI) 110 Pe3yJIbTATAM HHBEHTAPH3allUU;

IIK 2.5. : IpoBoauTh Mpoueaypbl HHBEHTAPU3AIMH (PMHAHCOBBIX 00513aTEILCTB OPraHH3AINN;

MK 2.6. : OcymecTBasTh c6op HHPpOPpMANNHU 0 1eATEJIHLHOCTH 00bEKTA BHYTPEHHET0 KOHTPOJISI 110 BHITIOJTHEHHIO
Tpe0oBaHMil NIPaBOBO U HOPMATHUBHON 0a3bl U BHYTPEHHUX Per1aMeHTOB;

IIK 2.4. : Orpa:kaTh B OyXraJaTepcKHX MPOBOAKAX 3a4eT U CIHCAHME HeJ0CTa4H LeHHOCTell (pery,impoBath
HHBCHTAPU3AIHOHHbIC PA3HHUIBI) N0 Pe3yIbTATAM HHBEHTAPH3ALUH;

IIK 2.6. : OcymecTBJsTh c00p HHGOPMALMH O AeATEIBLHOCTH 00bEKTa BHYTPEHHEI0 KOHTPOJIS 110 BbINIOJIHEHHIO
TpeGoBaHMii TPaBOBOii © HOPMATHBHOIi 6a3b1 U BHYTPEHHUX PerJIaMeHTOB;




IIK 2.7. : BbINOJIHATHL KOHTPOJIbHbIE NIPOLEAYPHI U UX JOKYMEHTUPOBaHUE, TOTOBUTH U 0OPMIIAITH 3aBeplIaloIie
MaTepPUAJIBI 10 Pe3y/IbTaTaM BHYTPEHHEr0 KOHTPOJIS.

MK 2.6. : OcymecTBasAThH c6op nHPpOPpMANNHU 0 1eATEJIHHOCTH 00bEKTA BHYTPEHHET0 KOHTPOJISI 110 BHITIOJIHEHHIO
TpeOoBaHMil NIPaBOBOH U HOPMATHBHON 0a3bl U BHYTPEHHUX Per1aMeHTOB;

MK 2.7. : BLINOJHATH KOHTPOJIbLHBIE MPOLEeAYPHI H HX JOKYMEHTHPOBaHHe, TOTOBHTH M 0()OPMJISITH 3aBepUIAIOIIHe
MaTepHAaJbl 10 Pe3yJIbTATaM BHYTPEHHEr0 KOHTPOJIS.

IIK 2.4. : Orpaxarth B 0yXrajaTepcKux NPOBOAKAX 3a4eT U CIIMCAHUE HEJ0CTAYH LIEHHOCTell (peryJupoBaTh
WHBCHTAPU3AIMOHHbIC PA3HHUIIBI) N0 Pe3y1bTATAM HHBEHTAPH3aLUH;

IIK 2.1. : ®opMupoBaTh OyXrajarepckue NPOBOAKH 110 y4eTy HCTOYHMKOB AKTHUBOB OPraHHM3allii HA OCHOBe padoyero njaHa
CYeTOB OyXIaJTepcKoro yuera;

MK 2.2. : BBINOTHATH MOpPYYeHHsI PYKOBOACTBA B COCTaBe KOMHCCHH 10 HHBEHTAPU3AINN AKTHBOB B MeCTaX X XpaHEHNS;

IIK 2.4. : OrpaxaTts B 0yXrajaTepcKux NpoBOAKaxX 3a4eT M CNIMCAHUE HEJ0CTAYM LIeHHOCTell (peryJupoBaTh
MHBEHTAPU3aLMOHHbIC PA3HUIIBI) 110 Pe3yJIbTATAM HHBCHTAPHU3AlUH;

[IK 2.2. : BINOTHATH NOPYYeHHsI PYKOBOACTBA B COCTaBe KOMUCCHH 10 HHBEHTAPU3AINN AKTHBOB B MeCTaX X XpaHEHUS;

IIK 2.3. : IIpoBoauTh NOATOTOBKY K MHBEHTApH3allMi H NIPOBEPKY el CTBUTEILHOI0 COOTBeTCTBHA (GaKTHYECKHX AAHHBIX
MHBEHTAPU3aLlMH JAHHBIM Y4eTa;

IIK 2.4. : OrpaxxkaTs B 0yXrajJTepcKuX NPoBOAKAX 3a4YeT U CIUCAHUE HET0CTAYM I[eHHOCTel (peryJinpoBaTh
WHBEHTAPU3aNIMOHHbIE PA3HMIILI) MO Pe3yJbTATAM HHBEHTAPHU3AINH;

IIK 2.2. : BbInoJHATH Mmopy4yeHus pyKOBOACTBA B COCTaB€ KOMUCCHUH IO UHBEHTAPU3AllMH AKTUBOB B ME€CTAaX UX XPAHCHUS ]

IIK 2.7. : BINOJTHATH KOHTPOJIbHBbIE MPOIEAYPHI U NX JOKYMEHTHPOBaHNE, TOTOBUTH U 0OPMJISATH 3aBepHIAIOIIHE
MaTepHAaIbI MO Pe3yabTATaM BHYTPEHHEr0 KOHTPOJIS.

5. CTPYKTYPA U COAEP KAHUE JUCHUIIIMHBI (MO YJIS)

Kon HaumeHoBaHMe pa3iesoB u Cemectp / | HacoB | Unaukartopsl | Jlutepatrypa | HHTepaxr. Ipumeyanne
3aHATHSA TeM /BUA 3aHATHSA/ Kype

Pazgnen 1. 1. IloaroroBurebHbIii
Tan




1.1 HHucTpyKTax 0 TEXHUKE 3 0,5 MK 2.1. TIK JI.1J12.1
6e3omacuoctu /I1p/ 2.3.TIK2.2. JI2.2713.1
[IK2.7.1IK | 9132233 54
24.TIK2.5.
IK 2.6.
Pasgein 2. I1. OcHoBHOI dTan

2.1 Nzyuenue nopsaka pacyera u 3 0,5 K 2.1. IIK JI.1J12.1
JIOKYMEHTaJIBHOTO 0(OpMIICHHS 2.3.1IK2.2. JI2.2J13.1
3apa- OOTHOI TUIATHI U yIep KaHUH [K2.7.1IK | 31 92 93 54
U3 Hee 24.TIK2.5.
pacueThl HAaYUCIEHHOH 3apaboTHOH TIK 2.6.

IUTaTHl PA0OOTHUKAM B 3aBHCHMOCTH
OT BU/Ia 3apa0O0THOM TIATHI U

(b opMBI OTLIATHI TPYAA U
OTIpeIeTICHUE CYMMBI yIep KaHHH
13 3apa0OTHOH IITATHI, OTpaXKEeHHE
B y4€Te COOTBETCTBYIOIIUX
ornepanui

Mp/

2.2 Co6op nHDOpMaIK Ha 0OBEKTE 3 71
uccrnenosanus /Cp/

2.3 O3HaKOMJIEHHE C TTOPSAKOM 4 35 TIK 2.1. TIK JI1.1J12.1
MPOBE/ICHUSI MHBEHTApU3AIIUU 2.3.1IK2.2. JI2.2J13.1
(mHAHCO- BBIX 0053aTEIIBECTB [K2.7.TIK | 31 92 23 54
OpraHu3aluu 24.1IK2.5.

KOMIUIEKT IOKYMEHTOB IO TIK 2.6.
HHBEHTAPH3AIHN 0053aTEIbCTB
OpTaHM3aINX B 3aBUCUMOCTH OT
HHBEHTAPU3UPYEMbBIX 0OBEKTOB
HMYILIECTBA; OyXrajrep- CKUe
3aITUCH IO YYETY BBISBICHHBIX MTPH
WHBEHTAPU3aI[IH U3THUIIKOB UMY-
LIECTBA M [0 YYETY HEIOCTa4 U
ITOPYN UMYIIIECTBA.
/Cp/
2.4 Ioaroroska x cmade otuéra /IIp/ 4 1 0

6. ®OHJI OHEHOYHbIX CPEJICTB

6.1. KonTposibHBIe BONPOCHI M 3a1aHUs

V3ydaemble BOIIPOCHI B X0/1€ MPOX0XKACHHS TPAKTUKH

1. Tlopsinok pacdeTa M JOKyMEHTaIbHOTO 0(hOPMIICHHUS 3apabOTHOM IIIaThl M yIepXKaHUi U3 Hee

2. ITopsanok MOTydeHNs, BO3BpATa M HAYHUCIICHHS IIPOIICHTOB TI0 KPEANTaM M 3aiiMaM

3. IMopsmok hopMupoBaHus COOCTBEHHOTO KamuTala OpraHu3alui

4. lopsinok popMupoBaHus 1 onpeneneHus: GrUHAHCOBOTO pe3yJbTaTa

5. IloaroToBKa K MHBEHTApHU3ALMH U IIPOBEPKA NEHCTBUTEIEHOTO COOTBETCTBHS (PAKTHIECKHUX JAHHBIX HMHBEHTAPU3AMU JAHHBIM
ydera

6. OcopmiteHne pe3yIbTaTOB HHBEHTAPU3ALIH

7. Ilopsinok npoBeeHNs HHBEHTapH3alMi (PHHAHCOBBIX 0053aTENILCTB OPraHU3aHN

6.2. Tembl NUCBMEHHBIX PadoOT

OTYCT IIO IMMPAKTHUKE

6.3. Ilpouenypa oueHnBaHus

IIpou3BocTBEHHAs MPAKTHUKA MMPOBOINUTCS KOHIICHTPUPOBAHHO MOCJe 0CBOEHUs Beex pazneioB [IM.02. Arrectanus rmo uroram
MIPOM3BOJICTBEHHOM MTPAKTHKHU IIPOBOJAMUTCS HA OCHO- BAHUH PE3YJIbTATOB, MOTBEPKAAEMBIX aTTECTAIMOHHBIMU JINCTAMH T10
MPAKTHKE, XapaKTepH- CTUKOM C MeCTa MPOXOKACHUS MPAKTHKH, THEBHUKAMHU IIPAKTUKH CTYIEHTOB, OTYETAMH I10 TIPO-
W3BOJICTBEHHOU IIPAKTHKE.

ITo pe3ynbTaTaM MPOXOKACHUS MPOU3BOICTBEHHON MPAKTHKH 00YYAIOIIUIACSA COCTABISET OTYET MO NpakThke. [Ipon3BoacTBeHHAs
MpaKTHKa 3aBepiuaeTcs 3a4€ToM. CTyIeHT, He BBINOJI- HUBIIMH MPOTrpaMMy IPAKTUKH WM IMOJYYUBIIMHA HEYIOBIETBOPUTEILHYIO
OILICHKY IIpH cllaye 3a4eTa, IOBTOPHO HAIIPABIISIETCS HAa MPAKTUKY.

O06s13aTeNIbHBIM YCIOBUEM JIOMyCKa K MIPOU3BOICTBEHHOM MpakTUKe (110 MPOo(UIIIo crie- MUATbHOCTH) B paMKaX Npo¢eccnoHaIbHOT0
moayist [IM.02 «Benenue OyXraJTepcKoro y4era HCTOYHHKOB (DOPMUPOBAHHS UMYIIIECTBA, BBITOJHEHHE PA0OT 0 MHBEHTAPU3AINN
UMYIIECTBA U (PUHAHCOBBIX 0053aTENILCTB OPTaHU3AIMI SIBJSIETCSI OCBOCHHE YIEOHOW MPAKTHKH JUIS TIOJy4e- HHS IEPBUIHBIX
npoecCHOHANBHBIX HABBIKOB B paMKaX NpoQecCHOHAIBHOTO MOTYJIS.

6.4. [TepeueHb BHIOB OIIEHOYHBIX CPEJCTB

JIHEeBHHK NPOXOKAEHHS IPOU3BOJCTBCHHON MPAKTUKU ATTECTAlMOHHBIN TUCT OTYET 0 MPOX0XKACHUH MPAKTUKU




7. YAEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCITUITJIMHBI (MO YJIA)

7.1. Pexomenayemas qureparypa

7.1.1. OcHoBHasi IUTEpPaTypa

ABTOpr, COCTaBUTCIIN

3arnaBue

WsnarenscTBo, IO

JI1.1 | AreeBa O.A., Byxrantepckuii yuet: yueOHuk u npaktukym s CITO Mockga: FOpaiit, 2017,
IaxmaTosa JI.C.
7.1.2. JlononHUuTeIbHAS JUTEPaTypa
ABTODBI, COCTABUTEIH 3arnaBue WsnarenscTBO, TO
JI2.1 |VBanoBckas K. A. ByxranTtepckasi TeXHOJIOTHS MPOBECHHS U 0(HOPMIICHHUS noc. KapasaeBo: KICXA,
UHBEeHTapu3anuu: npaktukyM [ms CIIO] 2020,
https://e.lanbook.com/book/171
716
JI2.2 | Kynpsmoga FO. H. [IpakTuku: metoauueckue ykazanus ais CI1O Camapa: Caml'AY, 2021,
https://e.lanbook.com/book/222
257
7.1.3. MeTonuueckue pa3padoTKu
ABTOpBI, COCTABUTENIU 3arnaBue W3natenscTBO, rox
JI3.1 | HoBouepk. uHx.- [MpounzBoacTBeHHAs MpakTHKA (MIPEIAUIIIOMHA ): METO/. HoBouepkacck, 2022,
MEJTHOp. HH-T YKa3aHM MO BBIMOJH. IPOU3. NPAKTHKH (MPEATUIIIOMHOMN) 115t http://biblio.dongau.ru/MegaPr
Honckoii TAY, CTyZ. Cpeanero npod. oopa3zoBanus, 00y4. o crem. "IxkoHomuka | oNIMI/UserEntry?
MEJHOP. KOJUTEJDK UM. | | OyXrantepckuil yaéT (1o oTpacisim)" Action=Link FindDoc&id=42
b.b. llymakoBa ; cocT. 7517&idb=1
M.C. Kannuna
7.2. Ilepeuens pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHHKAIMOHHOI ceTu ""UnTepHet"
7.2.1 cnpaBovHas npaBoBas cuctema Koncynabrant [Timroc http://consultant.ru
7.2.2 «lapaHT» — UHGOPMAITMOHHO-TIPABOBO MOpTAIT https://www.garant.ru
723 DenepanbHas cIyk0a roCyIapCTBEHHOM CTATHCTHKA www.gks.ru
7.2.4 DenepanbHas HAIOTOBas ciayx0a PO www.nalog.ru
7.3 IlepevyeHb MPOrpaMMHOI0 00ecTedeH s
7.3.1 1C Ipennpusitus Jorosop nocrasku Ne PB0000816 ot 21.11.2017 r. OOO
«1C-IDHIAJIbD»
7.3.2 Opera
733 MS Windows XP,7,8, 8.1, 10; Cyo0mnunen3nonHsiid goroBop Ne502 ot 03.12.2020 r. AO
«Co¢1Jlaita Tperm»
7.3.4 1C Ilpennpusrus Jorosop nmocraBku Ne PB0000816 ot 21.11.2017 r. OO0
«1C-TOHIATbD»
7.3.5 Microsoft Teams [IpenocrasnseTcs 6ecriaTHO
7.4 TlepevyeHb MH(OPMAIIMOHHBIX CIPABOYHBIX CHCTEM
7.4.1 ba3zsr nanaeix OO0 "Tlpecc-Mupopm" (KoHCynbTaHT https://www.consultant.ru
+)
7.4.2 bazpl nanaeix OO0 "PernonanbHbli
MHPOPMAIIMOHHBIN WHACKC TUTUPOBAHUS"
7.4.3 baser narapix OO0 HaydHast anekTpoHHast http://elibrary.ru/
6ubnuoTexa
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIHHUIIJINHbI (MOAYJIS)
8.1 233 CrenanbHOE MOMEIIEHHE YKOMIUIEKTOBAHO CIIEHUATU3UPOBAHHON MEOEbIO U TEXHUYECKUMHU

CpelcTBaMH OOYUCHHUS], CITy>KalllMMH JUISl IIPEICTaBICHHs HHPOPMAIK OONBIION ayJUTOPUH:
KommyTatop cereBoit; KommbeioTepsl, 00beANHEHHBIE B JIOKAJBHYIO CETh C JOCTYIIOM B CETh
«VHTEpHETY U AMEKTPOHHYIO HHPOPMAIIMOHHO-00pazoBaTensHyto cpexy HUMU oHckoit [AY:
Cuctemuslii 610k — 14 wt.; Monutop XKK - 14 mrt.; IIpoekTop HacTeHHbII; DKpaH HACTEHHBIN;
VYuebHO-Harms1IHbEIe Tocobus; Jlocka; Paboune mecra ctyneHToB; Pabouee MecTo npenogaBarens.




8.2

310

CrnenuanbHOE MOMEIICHHE YKOMIUIEKTOBAHO CIEIUATU3UPOBAHHON MEOEIbI0 M TEXHUYECKUMHU
CpelcTBaMU OOYUCHUSI, CITy>KalllMMH JUIsl ITPECTaBICHHS HHPOPMAIK OOJIBIION ay TUTOPUI: DKpaH
HacteHHBIH pynorHEIE GEHA Eco Master Rollo 244*224cm Matte — 1 mt.; Hoyt6yk iRU Intro-
1214L — 1 mt.; Bugeonpoextop NEC VT46RU — 1 mr.; Komnstotep IMANGO Partner PC na 6a3e
Intel Celeron ¢ BO3MOKHOCTBIO OAKIIOUEHHS K ceTH «IHTepHEeT» U o0ecreyeHneM JOCTyIa B
ANIEKTPOHHYIO HH(DOPMaIMOHHO-00pa3oBateNbHyto cpeay uacturyra HUMU Jlonckoi TAY — 9 mir.;
Komnrerorep IMANGO Flex 330/2KK-moruTOp 19* € BO3MOKHOCTBIO MOJKITIOYEHHS K CETH
«/HTEpHETY U 0OecIedeHHeM JOCTyIa B AMEKTPOHHYIO HH(POPMAIIHOHHO-00pa30BaTeIbHYIO CPELy
nuctutyta HUMU Jlouckoii TAY — 8 mit.; Kommeiotep IMANGO Flex 340/KK-mouuTop 19%* ¢
BO3MOYKHOCTBIO MTOIKITIOYEHHS K ceTH «HTepHeT» U 00ecTedeHIeM I0CTyIa B SIEKTPOHHYIO
nH(pOpMaHOHHO-00pa3zoBaTenbHyt0 cpexy nactutyra HUMU Jlouckoit TAY — 8 m.; [IpunTep
Canon LBP-1120 — 1 w.; [Tpunatep Samsung SCX-4016 — 1 mwr.; [Ipunrep Canon LBP-2900 —

1 mt.; Cxkanep HP SkanJet3500C — 1 mt.; [locka — 1 1mT.; Y4eOHO-HAMIAIHBIC TOCOOMS — 7 IIT.;
Paboune mecra cTynenToB; Pabodee MecTo mpermoraBaTeds.

8.3

270

[MomemneHrne YKOMIUIEKTOBAHO CIICIIMATTM3HPOBAHHON MEOETBI0 U OCHAIIEHO KOMIBIOTEPHON
TEXHUKOH ¢ BO3MOKHOCTBIO MOJKIIOUEHUS K ceTH «IHTepHeT» U o0ecrnieyeHneM 10CTymna B
NIEKTPOHHYIO HH(DOpMaIMoHHO-00pa3oBatenbHyto cpeay HUMU lonckoii TAY: Kommbrotep —
8 mT.; Monurop — 8 wt.; M®Y -1 mr.; [IpuaTep — 1 mrT.; Paboune MecTa CTYIEHTOB;

9. METOUYECKHE YKAZAHUA JJISA OBYYAIOIUXCSA IO OCBOEHUIO JTUCHUIIJIMHBI (MOAYJIST)

Meroaudeckue yKa3aHHS 10 CaMOCTOSATEIFHOMY H3YyUYESHHUIO JUCIIUILINHEI [ DJIeK-TPOHHBIN pecypc]: (IpUHATH y4eOHO-
METOIUYECKUM COBETOM MHCTUTYTa poTokoin Ne 3 ot «30» aBrycra 2017 r.) /HoBouepk. HHxk. Menuop. uH-T JloHCKOHTAY. —
OnextpoH. naH. — HoBouepkacck, 2017. — Pexxum goctyma: http:/www. ngma.su
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